
TRAVEL REGISTRY- Student Step by Step Instructions 
 

You will receive an email from Travel Registry with the trip details.  Please select the Click 
HERE hyperlink in the email.  

 

 

Select the orange UTEP Student Travel button 



 

 

Select the Review Trip button to update your personal travel information. 

 

 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



1) In the ITINERARY page, update all or your “Airline” and “Hotel name” information 
fields. 

Select the NEXT button to advance to the FORMS page  

 

 

 

 

 

 

 

 

 

 

 

 



2) In the FORMS page, please answer all the questions in all the sections below: 
a. Medical Insurance 
b. Domestic Travel Options 
c. Emergency Medical Information 

 

 

 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



3) In the ESSENTIAL CONTENT page, please complete the following: 
a) Medical Treatment Authorization  
b) UTEP Release and Indemnification Agreement 
c) Country Inteligence 
d) File Uploads: (Drivers License, Proof of Medical Insurance…) 

 

 

 

 

Now the first form out of three is signed, make sure to complete the other ones. 

 

 



 

  

 

Then select the click to view link to review the safety information for your destination.  

 

 

 

 

 



Finally remember to upload all the necessary forms in order to submit your travel 
authorization. 

 

 

 

To complete the entry in the Travel Registry, please be sure to click the SAVE and Finish. 

 


